
DISCLOSURE POLICY 

General Framework 

Trakya Cam Sanayii A.Ş. disclose of all kinds of financial information, other explanations and notices related to notably Capital 

Markets Legislation, the Turkish Commercial Code and Borsa İstanbul A.Ş. ("BİAŞ") where our shares are traded at, by favoring 

generally accepted financial reporting standards and corporate governance principles; within this scope, Trakya Cam carries out a 

detailed informing and public lighting policy. 

The main objective of the information policy is to ensure that necessary information and disclosures beyond the scope of trade 

secrets are transmitted on equal terms to shareholders, investors, employees, customers and other interested third parties on time, 

accurately, completely, comprehensibly, easily and at the lowest cost. 

Having an active approach to the adoption and implementation of corporate governance principles, Trakya Cam shows the maximum 

effort of the relevant legislation and the implementation of international best practices for public disclosure and information. Şişecam 

disclosure policy approved by the Board of Directors in the framework of the above-mentioned prepared and put into practice. 

Authority and Responsibility 

The Board of Directors prepares disclosure policy. The monitoring, supervision and development of the information and disclosure 

policy of Şişecam are under the authority and responsibility of the Board of Directors. 

Managers responsible for financial management, reporting and investor relations department have been assigned to coordinate the 

disclosure function. The said authorities fulfill these responsibilities in close cooperation with the Audit Committee and the Board of 

Directors. 

Methods, Tools Used and Works Performed Public Disclosure 

Within the Capital Market Legislation, the Turkish Commercial Code and other relevant legislation framework; the following are the 

tools and methods used in public disclosure operations: 

− At the end of each quarter, the consolidated financial reports, the footnotes and explanations related to the related financial 

statements prepared in accordance with the legislation published by the Capital Markets Board (CMB) and the independent 

audit report conducted at the end of the half year and at the end of the year, the the Board of Directors' interim report are 

shared with Public Disclosure Platform within the given time frame and published in the Corporate Web Site of our Company 

(www.sisecamduzcam.com). The relevant financial statements are presented to the approval of the Board of Directors with 

the opinion of the Audit Committee and are signed by the executives responsible for the financial reporting authorized by the 

Board of Directors. 

Regarding the results of the activities announced on a quarterly basis, a public announcement is also made public about the 

results of the activity in the relevant period and other important issues. 

The financial statements that are disclosed to the public are also translated into English and transmitted to the related parties 

and published on Trakya Cam's website. Following the disclosure of financial statements of year ends, on the date of the 

Ordinary General Assembly, on the press conferences held by Chairman of the Board and/or General Manager, past year 

performance is evaluated and press questions are answere. 

− Material disclosures that should be made within the scope of the CMB legislation are transmitted to the KAP via electronic 

medium within the given time frame. Material disclosures are in principle signed by persons who are responsible for financial 

reporting, have a “qualified electronic certificate”, and are presented to the relevant authorities. People who are responsible 

for making material disclosures are determined from the representatives and competent authorities of the Company. In 

addition, the statements sent to the KAP in the electronic environment will also be published on the Company Corporate 

Internet Site at the latest business day after the announcement of the public announcement. 

 

− Announcements are made through the KAP, Trade Registry Gazette in cases such as amendments to the Articles of 

Association, General Assembly meetings, and capital increase. In addition, Turkish and English texts are published on the 

company's website. 

 

− The Annual Report which is prepared in Turkish, with the necessary information and explanations before the General 

Assembly meeting, is published in the Company's Corporate Internet Site for the shareholders' review and the printed version 

of the relevant report can be obtained from the Trakya Cam Shareholders Relations Unit. In addition, annual activity reports 

are translated into English as soon as possible following general meetings and published in our website. 

  

− When necessary, press explanations are made through written and visual media. Written and visual media releases made 

by the authorities. 

http://www.sisecamduzcam.com/


 

− When necessary, teleconferences provide information to shareholders and other interested parties. Related tele-conferences 

are coordinated by the Investor Relations Department. 

  

− Through investor meetings and investor visits (road - show) held domestically and abroad, information is provided to 

shareholders and other related parties. The General Manager, the managers responsible for financial management and 

reporting, and the managers of the Investor Relations Department participate in the meetings and visits carried out by the 

Investor Relations Department. In necessary cases, the contact teams can be further expanded. 

  

− Promotional and informative meetings held with investors and presentations, reports presented at press conferences are 

included in the "Investor Relations" section of our Company's Corporate Web Site in order to ensure that all market 

participants have simultaneous and equal information. 

  

− Related information, especially financial tables, are shared with shareholders and the companies that organize the research 

report about our company by the e-mail when it is requested. 

Investor Relations Department 

In order to fulfill the obligations arising from the CMB legislation in accordance with the rules set forth in the legislation and to maintain 

its activities more effectively, a central understanding and an appropriate structure have been adopted in our Group. In this context, 

all liabilities of Şişecam and other publicly traded companies arising from the Turkish Commercial Code and the Capital Markets 

Legislation have been fulfilled under the supervision, direction and coordination of the Investor Relations Directorate established 

within the Company's Financial Affairs Presidency in line with the CMB Corporate Governance Principles prospect.. 

The "Investor Relations Department", which is formed compulsorily by the legislation as well as the Company bodies, plays an active 

role in facilitating the protection and use of shareholder rights, especially the right to receive and review information. 

The Investor Relations section of our corporate website, which is in Turkish and English format, contains quite detailed information 

and data about our company within the scope of the corporate governance profile. The relevant website is kept up to date by the 

investor relations department. All questions posed by shareholders and other interested parties by e-mail, letter, phone, etc. are 

answered as soon as with the coordination of Investor Relations Department. 

For this purpose, the authorities who are responsibles from the communication with the shareholders as follows. 

Name Surname Title Phone Number E-mail 

Kemal Tansu Akalın Invester Relations Executive 0850 206 34 24 takalin@sisecam.com 

Bünyamin Arslan Budget ve Financial Control Manager 0850 206 49 27 buarslan@sisecam.com 

Gökhan Güralp 
Şişecam Financial Contol and Reporting 
Director 

0850 206 31 89 gguralp@sisecam.com  

Sezgi Ayhan Invester Relations Specialist 0850 206 37 91 seayhan@sisecam.com 

 

In addition to Investor Relation Department responsibles, in necessary cases, Hüseyin Burak Dağlı, Financial Affairs Director is 

delegated to Investor Relations Department.  
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In this context, the main activities carried out under the responsibility of the Investor Relations Department are summarized below: 

 1. Carrying out capital markets and investor relations activities in accordance with determined strategies and policies. 

 2. Execution of information management activities on capital markets and investor relations legislation 

 3. Designing a company valuation model, developing value enhancing initiatives. 

 4.  Following up the performance of the public shares of the public in the Community, determining the opportunities for 

buying and selling. 

 5.  Conducting the conduct of sector and competitor research and informing the Group and the Group's top management 

about the results of research and analysis 

 6.  Coordinating of the capital markets and investor relations activities of the Group companies and providing the 

necessary guidance. 

 7.  Ensuring that investor relations activities of publicly traded companies comply with the Code of Business Conduct of 

the Community investor relations. 

 8. Conducting analyst surveys and managing investor / analyst expectations. 

 9. Representing the Group in events such as road shows, stock / bond conferences. 

 10. Participating in investor and analyst meetings, making presentations and ensuring that investor and analyst questions 

are answered in accordance with legislation and Community strategies. 

 11. Communicating with the Stock Exchange Istanbul (BIST) and the Capital Markets Board (CMB) on behalf of the 

Community. 

 12. Preparing and publishing KAP notifications such as material disclosures, annual and interim reports in coordination 

with the Corporate Communications Directorate. 

 13. Managing "investor relations" sections on the websites of the Group companies. 

 14. Managing relations with rating agencies in coordination with the Treasury and Finance Directorate. 

 15. Determining the training needs of the Group companies regarding capital markets and investor relations. 

 16. Supporting for the public offering, block sales and direct sales activities of shares of the Group companies. 

 17. Contribution to the process of preparation of interim and annual reports. 

 18. Providing top management feedback on the views of investors, expectations and views of Group companies. 

 19. Assessing and monitoring of complaints and proposals from outside the Community regarding the Financial Affairs 

Presidency 

 

Measures Taken for the Confidentiality of Information until Public Reveal of Material Disclosures 

In order to ensure confidentiality until the public disclosure of special cases, Trakya Cam employees who have access to internal 

information are thoroughly informed about the responsibilities arising from the relevant legislation and on what conditions and under 

what circumstances and by whom the information will be disclosed to the public. Confidentiality is included in the agreements made 

with persons and institutions that may have access to internal information due to the provision of certain services to Trakya Cam-. 

Furthermore, in order to prevent unauthorized disclosures related to the results of activities, information is not exchanged with capital 

market participants about the results of activities and other issues that have not been publicly announced in certain periods of the 

calendar year. This period is considered as "silent period". During the Silent Period, company responsibles do not give an opinion 

about the financial status of the company, except for information disclosed to the public on behalf of the company. Questions about 

the financial situation of capital market participants such as analysts and investors are not answered. In the Quiet Period, responsible 

who make public disclosure and who work in Investor Relations Department, is not restricted to participate in speeches, conferences, 

panels and similar events; to have interviews to the written and visual media the investor meetings; to participate in investor meeting 

on condition that they observe the rules of confidentiality of internal information. The Slient Period starts at 15th of the month following 

the end of the three-month interim and annual accounting period and continues until the day when the financial statements are 

announced to the public. 

  



News and Rumors in the Press 

Follow-up and monitoring of news and rumors about Trakya Cam and its affiliates in the media or internet sites is performed through 

a professional media follow-up agency. In case of necessity of disclosure within the scope of the legislation related to public disclosure 

of special cases, an explanation is made about the issue by compiling the necessary information from the related units. 

The method and content of the announcement of news and rumors that citedin the press release but which do not give rise to the 

obligation to disclose are determined by taking into account such factors as the nature of the news, the extent of the mass received 

by the media, and the fact whether it affects the reputation of the news company. In cases where such announcements are made 

regarding such news and rumors, if the disclosure content contains an element that necessitates public disclosure, a special case 

disclosure is made in line with the relevant legislative provisions. 

In the presence of news or rumors in different contexts compared to explanations, circulars, announcements approved by the Capital 

Markets Board, financial reports and other information disclosed to public via Public Disclosure Platform, which may affect investing 

decision of the investors and the value of the capital market tools, Trakya Cam make announcement and explain whether this 

information shared is correct and sufficient. However, Şişecam do not express any opinion on comments, analyzes, evaluations and 

estimations made about the Company based on the information disclosed to the public. 

Criteria Used in Determining Administrative Responsibility 

In determining people with administrative responsibilities, the duties of the persons in the Company organization and their information 

access are taken as a criterion. 

In this context not only Members of the Board of Directors and Auditors, General Manager, Presidents, General Manager Coordinator, 

Procurement Coordinator, Vice President, who have detailed information on future plans in addition to the current situation of Trakya 

Cam but also Trakya Cam's finance department managers who have access to information on Trakya Cam and are authorized to 

make administrative decisions that can affect financial reports, strategic targets and similar elements at macro level these persons 

were identified as persons with administrative responsibility and regular access to internal information. According to this, people who 

have not knowledge which can influence the value of the capital market instrument and the investment decisions of the investors, in 

other words, people who have information about only a part of the Company and managers and other employees who have limited 

knowledge about whole Company are not considered within the scope of the person who has administrative responsibility and has 

access to internal information. 

Other Disclosures 

Disclosures (prospectus, circulars, etc.) except the ones cited above are signed and announced to the public within the authority 

determined in the Company's signature circular. It is also published on the Company's website. 

Trakya Cam Corporate Website (www.sisecamduzcam.com) 

The Company actively uses the Corporate Internet Site of the Company as required by the CMB Corporate Governance Principles 

in order to be able to maintain its relations with shareholders more effectively and quickly and to be in constant communication with 

its shareholders. The information contained in this site is continually updated under the investor relations department's responsibility. 

The information contained in the Corporate Corporate Website is the same as the statements made under the relevant legislative 

provisions and does not contain conflicting or incomplete information. 

At the Company Corporate Internet Site; besides the compulsory information to be disclosed in accordance with the legislation, trade 

registry information, latest status of partnership and management structure, existence of no privileged share certificates, date and 

number of trade registry newspapers published with amendments, latest version of Company's Articles of Incorporation, special case 

disclosures, financial reports, annual reports, prospectus and public offering circulars, General Assembly Meeting Agendas, 

attendance statements and meeting minutes, proxy voting form, Profit Distribution Policy, Disclosure Policy, Company Code of Ethics 

and answers of the frequently asked questions are cited. In this context, at least the last 5 years of information is included in the 

Company Corporate Internet Site. The information on the website is also prepared in English for the benefit of international investors. 

 


